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MOJIO’KEHHUE
O MEPAX 1O HEJIONYIEHUIO COCTABJIEHUSI HEO®UITUAJIBHOM
OTYETHOCTH "1 UCITOJIb30BAHUS NOJJEJBHBIX TOKYMEHTOB B
MYHUIIUITAJIBHOM BIOJ?KETHOM OBLIEOBPA3OBATEJIBHOM YUYPEXKJIEHHUH
CPEJIHEI OBIIEOBPA30BATEJILHOM IKOJIE Ne 1
IrorPOJA HOKHO-CAXAJIHHCKA

[TonoskeHHe O Mepax MO HEJOMYIIEHHIO COCTaBICHHS HEO(PHIHANbHOH OTYETHOCTH H
HCIIONB30BAHMA [TOIEIbHEIX JOKYMEHTOB B MYHHIHMATLHOM OOIKeTHOM 00meoOpasoBaTelbHOM
yupekIeHHH cpennell obueoOpaszoBarenbHoii mkone Ne 1 ropoma IOxno-CaxanuHcka (nanee —
[Tosnokenue) paspaboTaHO C IETbI0 HEJOMYIIEHHS COCTaBIECHHsS HEO(UIMAILHOH OTYETHOCTH H
MCIIOIBL30BaHUs MoaneabHbIX JoKyMeHTOB B MBOY COLL Ne 1 ropona Oxno-Caxanuncka (nanee —
VupesKaeHHe), YA0CTOBEPSIOMX THYHOCTD, JOKYMEHTOB 00 0Opa3oBanuu, o0ecneYeH s yIpexkIeHUs
JI0CTOBEPHOH MHpOpMalneii 0 KBaTH(HKAHH Ha TPYA0YCTPOHCTBO, COKPAIEH s YKC/Ia HAPYIICHHHA 1
KOPPYNLHH B Y YPEKAECHHH.

[TonokeHHe  perJaMeHTHPYET —IIOCIeOBATENbHOCTE MEPONpPHATHH mpu  pabore ¢
JOKYMEHTaMH, [1pe/ICTABICHHBEIMH pa0OTHUKAMH PH TPYAOYCTpoHcTBE (JIMGO B IIPOLECCE BBITIOIHEHHUS
UMH JIOJDKHOCTHEIX 00f3aHHOCTEit), BBI3BABIIMMH OOOCHOBAHHBIC COMHEHHS B IIOJUIMHHOCTH H
JIOCTOBEPHOCTH M3JI0)KEHHBIX B HHX CBEIEHMH; COCTaBIEHHOH HEOPHIMAILHOH OTYETHOCTH,
JIOKYMEHTOB, [Pe/ICTABIEHHBIX pa00OTHUKAMH B IPOIECCE PEATH3AIMH NESTENILHOCTH Y UpekKICHH.

[TonokeHue TakKe yCTaHABIMBAET MPOLEAYPY MOArOTOBKM W HANpaBleHHs 3asiBJICHHH B
MIPaBOOXPAHUTEIILHBIE OPraHbl O COBEPIIEHHOM IPECTYIIEHHH.

Hacrosmee nosioxenue 00s3aTeNbHO IS IPUMEHEHUS BCEMH COTPYAHUKAMHU Y UPEXKICHHS.

1. OBIIIUE ITOJIOKEHH A

1.1. JIokyMeHT - MaTepuaibHBIH HOCHTETb ¢ 3aQHKCHpOBaHHOH Ha HeM B yo0oi (dopme
uHpopMallkel B BHAE TEKCTa, 3BYKO3alUCH, U300pakeHHs H (MJIM) UX COYETaHHs, KOTOPBIH HMEET
PEKBH3UTBI, TIO3BOJISIONIAE ero WAeHTH(GULUPOBaTh, U NpeIHA3HAYEH AN Iepeladd BO BPEMEHH H B
MPOCTPAHCTBE B IEJIAX OOLIECTBEHHOTO HCIIOIB30BAaHHS U XPaHECHHUS.

1.2. Oduuuanbielii TOKYMEHT - MHCHbMEHHBIH aKT, BBIIOJIHEHHBIH Ha OyMaKHOM HOCHTEIIE,
HCXOAAIINHN OT TOrO MM HHOTO CTPYKTYPHOTO TOJpA3AeIeHus, yI0CTOBEPSIOUIMHA KOHKPETHBIE (DaKThI
M COOBITHSI, KOTOPBIE BICKYT ISl HCTIOIB3YIONIHMX €r0 JIHIL ONlpeeNIeHHbIe nocaeacTBus. OduunanbHbIH
JIOKYMEHT JIOJI’KEH COAEpIKaTh YCTAaHOBJICHHBIE PEKBHU3UTHL

1.3. Dx3emMmsAp - oOpa3zel THpaKMPOBAHHOIO JOKYMEHTa, HACHTHYHBIH OpUTHHAILY.

1.4. CraTcTHYeCKast OTYETHOCTD - CHCTEMA KOJIMYECTBEHHBIX M KaYeCTBEHHBIX I10Ka3aTeNIeH,
XapakTepu3yIoUMX paboTy YupeKIeHHs 3a ONpeae/IeHHbIH IepHol BpeMeHH.

1.5. Buasl oTY4ETHOCTH, IPUMEHSIEMbIE B YUpexAeHHH:




- TOCY/JapCTBEHHAss M BEJOMCTBEHHAs OTYETHOCTb - OTUETHOCTB, COCTABIsE€Mas Ha OCHOBE
VTBEPIKACHHBIX YHH(MHUIMPOBAHHBIX (OPM M B COOTBETCTBHH C YTBEP)KIECHHBIMH HOPMATHBHBIMH
JIOKYMEHTaAMHU;

- BHYTPEHHSIS OTYETHOCTh - pa3paboTaHHbIE W YTBEPHKIEHHBIE AUPEKTOPOM YUpEKICHHS
onanku. OO0sf3aTeIbHBIMH PEKBH3MTAMH 3THX OTYETOB SIBJISIOTCH: HAHUMEHOBAHHE OpraHM3allhH,
HaHMEHOBAHHE M0/Ipa3 Ie/ICHHs (€CIIH 9TO OTYET HIIH CIIPaBKa 0 paboTe nojipas/ie/ieH s ), Ha3BaHHe BUIA
JOKYMEHTa, Jara, HOMEp MOKYMEHTa, MECTO COCTABJICHHS, 3ar0JIOBOK MO TEKCTY, MOAMHCH, IpHG
yTBEpH/IeHHsT (Ha OTYEeTax) WJIH pe30JIOIHs AHpeKTopa YuUpekaeHHs (Ha CIpaBKE OTYETHOIO
Xapakrepa).

1.6. [Tox HeaelicTBUTEIBHBEIMHE JOKYMEHTAMH CIIEAYET IOHAMATh:

1.6.1. TToMHOCTBIO M3TOTOBNIEHHBIE (DHUKTHBHEBIE NOKYMEHTBI MIIH MOJJIMHHBIE JOKYMEHTEI, B
KOTOPBIE BHECEHBI W3MEHEHHs IyTeM MOJYHCTOK, JTOMHUCOK, UCIIPABJICHHUS WM YHUUYTOKCHHS 4YacTH
TEKCTa, BHECEHHs B HETO JIONOJIHHTEILHBIX JIAHHBIX, IPOCTABJIEHHS OTTHCKA MO/UIEIBHO0 [ITaMIIa WITH
NeyaTd 1 T.1.

1.6.2. ®akTH4eckH SBISIIOIIHECS MOJIMHHBIMH, HO COJIepXKallhe CBeJeHHs, He
COOTBETCTBYIOIIME JEHCTBHTENBHOCTH. OHHM COXPaHSIOT BHEIIHHE TPU3HAKH M PEKBH3UTEI
HaUTeKAIIMX JOKYMEHTOB (M3roTaB/MBalOTCs Ha odHuIMalbHOM OllaHKe, colepiaT HaMMEHOBaHHS
JIOJDKHOCTEH W (DaMHJIMM JIHIl, YIIOJIHOMOYEHHBIX MX IOJMKCHIBATE), OJHAKO BHECEHHELIE B HETO
cBeJieHHs (TekeT, HH(POBBIE JaHHbIE) ABTAIOTCS chaTbCHPUIINPOBAHHBIMH.

1.6.3. BeiganHele ¢ HapylleHHeM YCTaHOBJIIGHHOTO TIOpsiiKa, T.. B pe3yjibTare
30ynotpediieHust JOHKHOCTHBIM JIMIOM CITy#eOHBIM IOJIOKEHHEM MM COBEpUICHHSI HM XaldaTHBIX
JIeHCTBUI TPH BbIIa4e 3TOTO JIOKYMEHTA.

1.6.4. Mcnonib30BaHKe HeJeHCTBUTEILHBIX TOKYMEHTOB 3aKIIOYaeTCs B UX MPEICTABICHHH B

Ka4yecTBe OCHOBAHHUH JUIS TPYAOYCTPOHCTBa, a TAK)Ke MPOBEIECHUS II0O0T0 U3 NeHCTBHI, OTHECEHHBIX K
KOMIIETCHIIUH Y YpeiKICHUs.

2. JEMCTBUSA COTPYJHUKOB ITPH BOSHUKHOBEHUW COMHEHHUH
B IIOJIMHHOCTH MPEACTABJIEHHBIX JOKYMEHTOB

2.1. B ciyyae BO3HMKHOBEHHUS 00OCHOBAHHBIX COMHEHHH B MOJIMHHOCTH IPEICTaBICHHBIX
JIOKYMEHTOB M JIOCTOBEPHOCTH cCOJepialielics B HHUX HHQOpPMALKMK COTPYAHHKH CTPYKTYPHBIX
nojipa3iesieHnii, OCYIIECTBIISIONIME HEMOCPEICTBEHHYI0 00paboTKy M y4eT KOppeCHOHAEHIHH JTHO0
NPaBOBYIO 3KCIEPTU3Y, 00sA3aHbl NPEANPHHAMATE MEPBl, HAlPaB/ICHHbBIE HA YCTPAHEHHE BO3HUKIIMX
COMHEHHUH M Ha MOJIyYE€HHE JIOTOJHUTENIBHBIX CBEJCHHH.

2.2. Tlpu BO3HMKHOBEHUH Y COTPYIHUKA YUPEKIEHHS COMHEHHUI B MOJTUHHOCTH JOKYMEHTA,
OH 00513aH He3aMeITUTEIBbHO COOOLIUTh 00 3TOM CBOEMY HEMOCPEACTBEHHOMY PYKOBOIUTEIIIO.

23. B ciaydae coMHeHHH B TOJIHHHOCTH [JOKYMEHTa, B TOM YHCIIE COCTABISIOLLETO
OTYETHOCTb, Y JIUIIA 3alIPAIIHBAIOTCS PA3bCHEHHS OTHOCHTEIBHO YCTAHOBICHHS (PaKTOB MOITHHHOCTH
JOKYMEHTOB, IOCJIE 4Yero JaHHas HHGOpMAlMs IepeJaeTcs Ha pacCMOTpPEHHE KOMHCCHH II0
cobmoieHHIo TpeOoBaHHi K ¢y keOHOMY MOBEICHHIO H YPETYJIHPOBAHUIO KOH(IUKTA HHTEPECOB.

2.4. B ciyyae NpUHATHS JIMPEKTOPOM YUpPEKAEHHUS pELIEHHs O HaIpaBlIEHHH 3ampoca B
HHCTaHLIMIO, BBIJABIIYK) JJOKYMEHT, BbI3BIBAIOIIMHA COMHEHHE B €ro NMOMIMHHOCTH, JAaHHOE pelleHHE
JOBOJANTCS /10 PYKOBOJAHMTES HHCTAHLIMH, TPEIOCTABHBIIETO JOKYMEHT.

2.5. Tlpu HeoOXOAMMOCTH OT JIKIA, MPEOCTABUBIIErO JOKYMEHT, BbI3bIBAIOLIUI COMHEHHE B
ero MoUIMHHOCTH, HEOOXO0AMMO MOJIYYHTh corlacue Ha 00paboTKy MepcoHaNbHBIX JaHHBIX, IIOCIE Yero
paboTHHK, B aapec KOTOporo ObUI NpeoCTaBleH JIOKYMEHT, HampaBiIseT 3alpoc B HHCTAHLHIO,
BBIIABIIYIO JIOKYMEHT, 33 MONHCHIO JHPEKTOpa YUpeKICHHS.

2.6. Ilocne monyueHus: OTBETA Ha 3aMpoc, JaHHAs HHQOpMAUsI He3aMeITHTEIEHO TOBOAUTCS
70 TUpeKTopa YupeKAeHUs B BUIE CIyKeOHOH 3anucKy.

2.7. B crnyuae TIONOKHTEJBHOTO OTBeTa (yKa3aHHs B JIOKyMeHTe WH(popMauuy,
HECOOTBETCTBYIOIIEH NeHCTBHTEILHOCTH, WM JOKYMEHT HE BBIJABAICS MAHHON HHCTAHIMEH, Jp.)
JUPEKTOp YHpexKJeHUs pacCMaTpUBaeT NpPEeACTABJIEHHbIE JTOKYMEHTHI W IPHHHMAET pEeIleHHE O
HallpaBJICHUH 3asiBJICHUs B [IPABOOXPAHUTE/ILHBIC OPraHbl O MPU3HAKAX COBEPIIEHHOTO MPECTYILIEHHUS.
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2.8. Ha ocHOBaHMH pE30MIOLHMH IUPEKTOpa YUPEKIACHHS O HANpPaBICHWH 3asBICHUA B
MPaBOOXPAHUTEIbHBIC OpraHbl, ClykeOHbIE ([OKTagHBIE) 3alHMCKU C TNPHIOKEHHBIMH K HHM
MaTepHataMu MepeaaloTes JIUIY, OTBETCTBEHHOMY 3a IPOTHBOAEHCTBHUE KOPPYNLHMH U1 0)OPMIIEHHS
3asdBJIEHHS B IPABOOXPAHHUTEIbHBIE OPraHbl.

2.9. llpencraBneHHble B YUpeX/IeHHWE HENCHCTBHTEIbHBIE NOKYMEHTHl WM HX KOIMH HE
MOJIekaT BO3BpaTy B CBA3H € HX BO3MOXKHONH BBIEMKOH IIpaBOOXpAaHHTENBHBIMH OpraHaMH H
MOCIIeYIOIINM TIPU3HAHNEM BeleCTBEeHHBIMHU 10Ka3aTeIbCTBAMH.

2.10. Tlpm nmpoBepke JIOKYMEHTOB HEOOXOAMMO YYHTBIBATh, HTO IOMIMHHOCTB
MIPEJICTABIIEHHBIX JOKYMEHTOB YCTAaHABJIMBACTCA MYTEM IPOBEPKH pPEeaJIbHOCTH HUMEIOLIUXCA B HHUX
MOJAMUCeH JOJDKHOCTHBIX JUI] B COOTBETCTBHSI COCTABIEHHSI JOKYMEHTOB JaTraM OTpPaKEHHS B HHX
onepauuii, uHpopmaluu, GakTos U T.J.

[Ipu 4TeHHH AOKYMEHTOB, 0CJIe YCTAHOBICHHS UX MOMATMHHOCTH, IIPOBEPSTH JOKYMEHTEI 110
CYIIECTBY, T.€. C TOYKH 3PEHHUs JIOCTOBEPHOCTH, 3aKOHHOCTH, OTPaKEHHOH B HUX HHOpMaIIHH, haKTax
L', g b

JHocroseprocth uH(poOpMauny, 3adUKCHPOBAHHONH B MOKYMEHTaX, IPOBEpSeTCS H3yUEeHHEM
3THX M B3aHMOCBSI3aHHBIX C HHMH JOKYMEHTOB. 3aKOHHOCTh OTPaXKEHHBIX B JOKYMEHTaxX olepauuit
YCTaHABJIHWBACTCS NMYTEM MPOBEPKH UX COOTBETCTBHA JEHCTBYIOIIEMY 3aKOHOAATEILCTBY.

3. IOAI'OTOBKA U HAITIPABJIEHHUE B IPABOOXPAHHUTEJIBHBIE OPT"AHbI
3ASIBJIEHHI O IIPU3HAKAX COBEPIIEHHOI'O MMPECTYIJIEHUS

3.1. Ha ocHOBaHMH IMUCBMEHHOIO YKa3aHUA AUPEKTOpa Y4pexIeHUs JTHL0, OTBETCTBEHHOE 34
MPOTHBOCHCTBHE KOPPYITLIHH B TeUeHHE 5 JIHEeH FOTOBUT 3asiBJICHUS ¥ IIpUJIaraeMble K HUM MaTepHallbl,
KoTopble B mopsake cT. 141 VYronosHo-mpoueccyanbHOro Kopaekca Poccumiickoit ®enepauvu
HANpaBJIsIOTCS B IPABOOXPAHHUTEIbHBIC OPraHsl 3a MOANHCHIO JUPEKTOpa Y UperkKICHHS.

3.2. 3asiBNIeHHE B NPABOOXPAHHUTEIIBHEIE OpraHbl O MPH3HAKAX COBEPLICHHOIO MPECTYIUIEHHUs
(pesocTaBIeHHs TTOJUIC/IBHBIX JOKYMEHTOB) PErHCTPHPYETCA B 3KypHAIe UCXOMALICH NOKYyMEHTAllMH
YypexaeHus.

3.3. llpu nocrynnenuu B YupeskIeHHE IOCTAHOBICHHS 00 0TKa3e B BO30YKIEHHH YTOJIOBHOTO
Jena, JIALO, OTBETCTBEHHOE 3a IIPOTHBOAEHCTBHE KOPPYIILMH, COTJIACOBBIBAET C JIHPEKTOPOM
VYupexieHus 11e1ecoo0pa3HoCThb JajibHel1ero 00xanoBaHus yKa3aHHOrO MOCTaHOBICHHUS.

4. SAK/IIOYUTEJBHBIE IMMOJTOKEHHWSA

4.1. Cpok neticteus nanHoro IlonoxkeHus He orpaHUYeH.

4.2. Hacrosmee IlonoskeHHe BCTYNaeT B CHIIy ¢ MOMEHTa €ro YTBEP)KIECHHS M AEHCTBYET
OeccpoyHo.

43. C texcrom Hactosiero Ilonoxenus paOOTHHKHM VYUpeKIEHHs, HENOCPEICTBEHHO
OCYLIECTBIISIOIINE AEATEIbHOCTh 10 COCTABIEHHMIO JOKYMEHTAIMH, a TaKXKe INOLKHOCTHBIE JIMIA,
OTBEHAIOLIME 3a TOATOTOBKY, COCTABJICHHE, HAIIPABICHHE OTYETHOCTH AOJDKHBI OBITH 03HAKOMJICHBI 110
TMOJIHCE.
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